
 
ALISAL UNION SCHOOL DISTRICT 

HUMAN RESOURCES DIVISION 
JOB DESCRIPTION 

 
LEAD MAINTENANCE WORKER 
 

PRIMARY FUNCTION:  Under general supervision, performs general labor and semi skilled building and 
grounds maintenance work.  with/without assistance from Maintenance Workers performs routine 
maintenance work in various construction, mechanical systems and horticultural trades.  Inventories 
materials and equipment. 
 

DIRECTLY RESPONSIBLE TO:  Director of Maintenance, Operations, Transportation and Safety, and/or 
designee. 
 

MAJOR DUTIES AND RESPONSIBILITIES: 
 

Assists with and schedules the maintenance of school buildings, grounds, and other district facilities. 
 

Makes periodic inspections of buildings for needed repair and maintenance. 
 

Assists with the estimates of cost of work for maintenance and special projects and determines priority of 
work to be done. 
 

Assist supervisors in organizing work orders for services and repairs and takes lead in accomplishing 
performance of services. 
 

Obtains and delivers supplies and equipment to custodians and maintenance employees.  
 

Performs general carpentry trades such as framing, sheetrock, form work, cabinet making, hang doors, 
install trim, etc. 
 

Performs general plumbing duties such as installing and repairing copper, galvanized and PVC lines, 
fixtures, faucets, toilets, sinks and drinking fountains.  
 

Performs general masonry duties such as forming, pouring, finishing concrete, laying bricks and stucco 
repairs. 
 

Performs general electrical duties such as conduit installation and wire pulling, installs and repairs fixtures 
and preventative electrical maintenance. 
 

Performs general landscaping and irrigation duties such as soil preparation, mowing, trimming, edging 
and weed control, pruning trees and shrubs, operates landscape tools equipment and vehicles, maintains 
sprinkler systems. 
 

Performs preventative maintenance in the heating/ventilation/air conditioning systems. 
 

Performs general painting duties such as preparing and finishing surfaces, removing paint, painting walls, 
doors, buildings and other surfaces.  Uses spray equipment, brushes and rollers. 
 

Installs and repairs floor and ceiling coverings. 
 

Inspects and makes minor repairs to roofs. 
 

Prepares equipment for welding. 
 

Performs general locksmithing duties such as rekeying cylinders and making keys. 
 

Cleans power and hand tools, sharpens blade equipment on lawn mowers, edgers and hand sheers. 
 

Reports to supervisory maintenance staff as to the condition of the facilities. 
 

Maintains adequate inventory of maintenance supplies and equipment of department.   
 

Conducts physical inventory of all equipment district wide and keeps accurate and current records.    
 

Moves, adjusts and/or arranges furniture and equipment. 
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MAJOR DUTIES AND RESPONSIBILITIES:  (continued) 
 

Processes, maintains and submits to the maintenance office, work orders and other documentation as to 
work performed. 
 

Operates and maintains equipment such as hand and power tools, and motorized vehicles and 
equipment. 
 

Responds to emergency repairs. 
 

Performs other related duties as required. 
 

MINIMUM QUALIFICATIONS: 
 
Licenses:  
Valid California driver's license and evidence of insurability. 
 
Knowledge of: 
Basic carpentry, plumbing, masonry, electrical, landscaping, HVAC, painting, roofing, floor and ceiling 
coverings and welding.  District policies and procedures related to maintenance work.  Safety rules and 
regulations associated with maintenance work including MS/DS, asbestos and lead paint reporting, 
OSHA standards, etc.   
 

Experience: 
Two years of experience in basic building maintenance, grounds or related work. 
 

Education: 
At least completion of 12th grade. 
 

Ability to: 
Work both independently and function effectively within a team setting while demonstrating leadership 
qualities. Mechanical and technical abilities necessary to perform job responsibilities.  Communicate 
effectively in oral and written form and to understand and follow oral and written instructions in an 
independent manner.  Work from plans, sketches and blueprints.  Read, write and perform arithmetical 
calculations at a level necessary for accurate and efficient job performance.  Safely operate equipment 
and apply materials and chemicals.  Meet physical requirements necessary to safely and effectively 
perform required duties.  Work cooperatively with students, staff and public and maintain confidentiality. 
 

DESIRABLE QUALIFICATIONS: 
Special training in the building trades, grounds and maintenance area.  Bilingual English/Spanish. 
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PHYSICAL EFFORT/WORK ENVIRONMENT:   
 

1. Continuous physical effort with frequent handling of light or medium weight parcels, supplies, 
materials and equipment; regular lifting of heavy machines, equipment, supplies and materials up to 
50 lbs. 

2. Employee will need to bend, squat, lift, push, pull, twist, and turn, walk and perform repetitive arm 
and should motions with moderate exertion.   

3. Employee must have visual acuity for the purposes of reading labels, safety materials and other 
printed material and to operate vehicles and equipment. 

4. Stand for long periods of time or work in confined spaces. 
5. Indoor and outdoor work environment. 
6. Operate and maneuver demanding equipment such as power and hand tools, motorized vehicles 

and equipment, etc. 
7. Climb ladders and/or lifts to work at heights.  
8. Exposure to cleaning agents and chemicals. 
9. Exposure to extreme temperatures. 
10. Employee must have sufficient hand-eye coordination, hand and finger dexterity, including the ability 

to grasp. 
 

  Number of Hours   Number of Hours  

  0 0-1 1-2 3-4 4-5 5-6 7+   0 0-1 1-2 3-4 4-5 5-6 7+  

1. Sitting  X      14. Repetitive Use Of          

2. Standing     X     Foot Control         

3. Walking     X    a. Right Only  X       

4. Bending Over   X     b. Left Only  X       

5. Crawling  X      c. Both  X       

6. Climbing  X      15. Repetitive Use Of Hand         

7. Reaching 
Overhead 

 X      a. Right Only   X      

8. Crouching  X      b. Left Only   X      

9. Kneeling  X      c. Both   X      

10. Balancing  X      16. Grasping         

11. Pushing or Pulling     X    a. Simple/Light         

12. Lifting or Carrying        (1) Right Only    X     

a. 10 lbs. or less     X    (2) Left Only    X     

b. 11 to 25 lbs.    X    (3) Both    X     

c. 26 to 50 lbs.   X     b. Firm/Strong         

d. 51 to 75 lbs.  X      (1) Right Only   X      

e. 76 to 100 lbs.  X      (2) Left Only   X      

f. over 100 lbs.  X      (3) Both   X      

13. Squatting     X        17. Fine Dexterity         

         a. Right Only  X        

         b. Left Only  X        

         c. Both  X        

                   

        Yes No Description         

18. Driving cars, trucks, forklifts and other equipment X            

19. Otherwise being around equipment and machinery X  Vacuum cleaners, polisher, buffer        

20. Walking on uneven ground  X  Stairs, Ramps, Grounds         

21. Exposure to dust, gas, or fumes X           

22. Exposure to marked changes in temperature or humidity X            

                   

 
 
 

THE BOARD OF EDUCATION DESIGNATES THIS POSITION AS CLASSIFIED. 
 

Adopted:  8/1/89 
Revised:  7/11/01; 03/09/16 
Salary Range 20 


